The Privacy Settings menu will appear. Click on the link for the items that you
would like to edit.

facebauk Home Profile Friends Inbox H

Privacy Settings

Profile Information
Control who can see your profile and who can post to your Wall

Contact Information
Control wha can contact you on Facebook and see your contact information and email

[@g= Applications and Websites
L] Iz Control what information is available to Facebook-enhanced applications and websites

Search
Control who can see your search result on Facebook and in search engines

Block List
Control who can interact with you on Facebook

For more information on controlling and managing your
Facebook privacy settings, please see AllFace-
book.com’s privacy article at

www.allfacebook.com/2009/02/facebook-privacy/

Please visit our

Computer Tutor
to learn more about computers!

One-on-one computer assistance is provided on a first-come,
first-served basis.

Available Most Thursdays
3pm-4pm and 7pm-8:30pm
i
Warren-Newport Public Library
224 N. O’Plaine Road, Gurnee, IL 60031
(847) 244-5150 www.wnpl.info

Warren-Newport Public Library
224 N. O’Plaine Road, Gurnee, IL 60031
(847) 244-5150 www.wnpl.info

Take Along Tutor:
Getting Up to Speed with Facebook

We've all heard about social networking sites like MySpace, Twitter, and
Facebook. Many of us have questions about them, though. What do
these sites do? Why do so many people use them? How can [ use them?
Today, we will examine Facebook, a user-friendly networking site with a
variety of fun and functional applications.

Social Networking

Social networking websites facilitate the creation of online “communities” or
common-interest groups. They allow groups of people to share thoughts,
ideas, news, and information with each other via the Internet. Mem-
bers of a social network can email, instant message, or blog their activities
and ideas. Communications can be private, to a select group, or public for
all to see. You, as the user, determine the type of message that you send
or post.

People use social networking sites for a variety of purposes. For many
users, social networking sites are a place to connect with friends and fam-
ily from around the globe. Once everyone has an account on the same
networking site, everyone can communicate with each other. Social net-
working sites are also a great tool for business and public relations, educa-
tional settings, nonprofit groups, and social clubs for the same reason —
everyone can keep up-to-date on current news and events.



Getting Started

To begin using Facebook (or any other social networking website), you will need
to create an account. Facebook accounts are free, and you control the level of
privacy that you would like to have for your account. To sign up for a Facebook
account, go to their website at www.facebook.com and fill out the sign-up form
(see next page).

You are required to provide a small amount of information about yourself (this is
for liability reasons on Facebook’s part — anyone posting offensive or threatening
items can be dropped from their site). Type in your first and last name, and then
type your email address. Next, create a password — be sure to make it compli-
cated enough to be hard to guess, but something that you will remember. You
will also need to select whether you are male or female, and you will need to pro-
vide your birth date. According to the Facebook website, “Facebook requires all
users to provide their real date of birth to encourage authenticity and provide only
age-appropriate access to content. You will be able to hide this information from
your profile if you wish, and its use is governed by the Facebook Privacy Policy.”
Once you have filled in all of the necessary information, click on the “Sign Up”
button.

Sign Up
It's free and anyone can join

First Name: |Chris

: |Murray

am: {_Male v
i [sep v|[Day: (v veal:

Why do I need to provide this?

eate a Page for a celebrity, band or byisiness.

Your profile information goes here.

Photos — Your photo page will provide a collage of photos that you upload to

Facebook.

facebook

Home

Profile

view Photos of Me (25)

Edit My Profile

Write something about yourself,

Information

Relationship Status:

Birthday:

Rachel .

"The Belgian railways were

the first to be construct

Railways (NMBS/SNCB) is said to operate one of the densest rail networks i the w

wall Info

Basic Infermation

Photos Boxes Causes

Femals

MNetworking

depends... .
Family Guy, The Qffice, Mst3k

Billy Madison, Pan's Labyrinth, Sleepy Hollo:
Saddles

Mayfliower by Mathaniel Philbrick
The Longest Might
Spook by Mary Roach
Y v Roach
Assass n Vacation by Sarah Yowell
Wordy Shipmates by Sarah vowell
Wishful Drimkimg By Carrie Fisher
The Suspicions af Mr, Whicher

Relatives

» +

&t

w, Caddyshack, Blazing

rice and Fall of the Third Reich, not a joks....

Protecting Your Privacy on Facebook Using Settings

Facebook allows you to have as much (or as little) privacy as you would like to
have. You can change your privacy settings to protect, or promote, your profile
information. To change your privacy settings, click on the “Account” link on the
Facebook banner, then click on “Privacy Settings.”

Rachel
w ﬂ

Edit Friends

Account ~



http://www.facebook.com
http://www.facebook.com/policy.php

Your Profile Page

The profile page consists of information for and about you. Posts that friends
make to you, directly, will appear here on your “Wall.” You also have access to
your detailed profile information, photos, and other activities that you choose to
join (causes, links to relatives, etc.). To navigate around your profile page, use
the tabs that appear undefyour name:

Profila  Friends Inbox (1

facebook Home

"The Belgian railways were the firs

Kg) is said to operate one of the densest rail
Causes Rela tive

Info Photos Boxes

Basic Information

Female
Loaking For: Netwarking
view Photos of Ma (35) Personal Information
Edit My Profile a\ depends.....

Family Guy, The Qffice, Mst2k

Billy Madison, Pan's Labyrinth, Sleepy Hollow, Cad:
Saddles

Favorite Books: Rries and Fall of the Third Reich, not 2 joke....
Mayflower by Mathaniel Philbrick

The Longest Might

Spock by Mary Roach

SHff by Mary Roach

Assassination Vacation by Sarah Yowell
Wordy Shipmates by Sarah Vowell

Wizhful Drinking by Carriz Fisher

The Suspicions of Mr, Whicher

o

o

Write something about yourself,

Information

Relationship Status:

Birthday:

Info Page - Your Info page provides you with a forum for posting your likes and
dislikes, favorite movies, shows, and other information. You can provide as
much or as little information as you feel comfortable with. To edit your informa-
tion, click on the “Edit Information” button.

Wall — Your wall is a location where friends can leave you public messages, and
where you can see your own posts.

The next step is a security check. Facebook uses a code system to prevent
spammers from creating bulk accounts (several accounts at once, using a com-
puter application). Type in the words that appear in the white box; the words
may look like gibberish, but you must type them exactly as they appear. When
you have finished, click on the “Sign Up” button.

Sign Up
It's free and anyone can join

Security Check

Enter both words below, separated by a space.
Can't read the words below? Try different words or an audio captcha.

shimizy, tonalist

Text in the box:

e [0 \

2) Enter the security code exactly as it appears.

Making Friends on Facebook

Friending is the act of requesting permission to contact and communicate with a
Facebook user.

You send a friend request; the person you are “friending” can then decide
whether or not they want to allow contact with you. When other people send you
friend requests, you can decide whether or not to become “friends” with them.
You may only allow contact with those people that you want to communicate
with.



Step 1 Step 2 Step 3 Step 4
Add Friends Find Friends Profile Information Profile Picture

Add Friends

is someone you may know.

Pam
AddFriend St

Skip this step
A
Click on the “Add Friend” button to send some- Click here
one a friend request. to skip this
step.

The next step is to locate friends and family on Facebook. You may search by
name using Facebook’s search tool. You can also utilize Facebook’s email func-
tion, which will try to match email addresses in your email account with email
addresses on Facebook. Just enter your email address and your email account
password. Facebook will scan your email address book for addresses that
match email accounts on Facebook. You can then “Friend” these people. Once
they confirm that you are friends, you will be able to access their profiles, see
their photos, send messages, and more.

Step 1 Step 2 Step 3 Step 4 Search for
Add Friends Find Friends Profile Information Profile Picture
Facebook

friends by
using your
email address
book!

Are your friends already on Facebook?
Many of your friends may already be here. Searching your email account is the fastest way

to find your friends on Facebook.
Your Email:
Email Password:
Find Friends
B Facebook will not store your password. Learn More.

4 Back Skip this step

(unless you create privacy settings that prevent certain people from seeing
your posts — see your “Privacy” handout).

Your home page also includes your News Feed - this is an ongoing blog with
posts that your friends have made to their Facebook pages. “News Feed”
shows you a compilation of popular posts that your friends have made on
Facebook.

Your home page also provides a list of links along the right side of the page.
These links include:

Requests from Facebook
Requests = A members
n 2 group invitations Z:H b Page suggestions

[m & mafia wars gift @ 94 other requests
requests

T

Suggestions Szz

! Shane S .
ﬁ.‘.‘ 10 mutua| ﬁ'iends / SuggeStEd Frlends

' 251 Add as friend

[
T Rich 4
23 mutual friends
251 Add as friend
Sponsored
Sponsor Ads
Advertise on Facebook P
Reach over 350 million
FaE'Ebﬂﬂ k active users on Facebook,
Ad S Learn how to connect your
business to real customers
through Facebook Ads.
= . ¢ )
Y Like
Events Ses A
B dirmmy birthday Todsy g——-—  Upcoming Events

Connect With Friends / Chat links

L® Chat (12)



Home — The first page you will see, each time you login to Facebook. If you
move away from the Home page, you may return to it at any time by clicking on
the Home selection (Please note: The Facebook “Home” page is different from
your browser’s home page!)

Profile — The profile selection will take you to your profile page. Your profile
page includes your wall and other information about you. We will discuss the
profile page more in a little while.

Friend Requests — The friend request icon tells you if you have any pending
friend requests (people who have asked to be friends with you). Just click on
the icon to see your pending requests. The friend request icon also contains a
search tool for locating friends — just click on the link and type in names to
search. Facebook will also make friend suggestions for you — these sugges-
tions appear along the right side of your main Facebook page. The more
friends you make on Facebook, the more friends suggestions you will receive,
and the more friend lists you can create.

Messages — Clicking on the Messages icon will take you to your Facebook
email. You can send and receive emails through Facebook.

Account - The settings link will allow you to view and change all of your pri-
vacy, account, and application settings. It also gets you to the Facebook help

page.
Your Home Page

Once you have logged in to Facebook, the first page that you see is the
‘Home” page. Your home page allows you to view items about your friends on
Facebook; it also allows you to create posts or “status updates” of your own.
To post a status for yourself, simply click inside of the box labeled “What’s on
your mind?” and type something. Your status can be a greeting, message,
quote, link or anything you would like.

I'm having a wonderful day!|

Attach: = ] - a- Share

When you have entered a status, click on the “Share” button to post your
status. Your status will be visible to anyone whom you become friends with

Another way to maximize your experience on Facebook is to add information
about yourself to your profile. Facebook will make “friend suggestions” to you
based on similarities, like same school, company, etc.

Step 1 Step 2 Step 3 Step 4
Add Friends Find Friends Praofile Information Profile Picture

Fill out your Profile Info

This information will help you find your friends on Facebook.
High Schook: Class Year: w
College {University: Class Year: v
Company:
4 Back il Save & Continue

The more information you add to your profile, the more friend suggestions Face-
book can make. Later, you can edit your profile settings to limit the amount of
information that other people can see — both for “Friends” and people who may
be looking for friends.

Choosing More People to Add as Friends

Once you have filled out your profile information, Facebook will begin suggesting
more people that you may know on Facebook. Many profiles will have photos,
making it easy for you to determine if it's someone you know. Many profiles,
however, will have no photo or photos of an object, item, or person other than
themselves. You can click on their image to see a little more about them. Ulti-
mately, you need to use your judgment when selecting people to send a friend
request. When you are done, click on “Save & Continue.”

Step 1 Step 2 Step 3 Step 4
Add Friends Find Friends Profile Information Profile Picture

Add people you know

Pam Lynn
Add as Friend Add as Friend

Karen |

Add as Friend

When you are fin-

m Cv. Bryan Charles
Add as Friend i Add as Friend Add as Friena iSth, Cljck on “Save
- i & Continue.”
Alvin Amy
Add as Friend "’ Add as Friend

4 Back Bl Save & Continue

I Dana
Add as Friend




Finally, you can choose to upload a photo for your profile. Click on “Upload a Usmg Facebook

Photo” to add a previously saved photo to your profile. You can also use your The following links are found at the top of all Facebook pages:
webcam to take a photo for your profile. When you are done, click on “Save &
Continue.” To skip this step, click on “Skip.” Page Banner — The blue strip across the top of the web page is the Facebook
page banner. It has the name of the site, as well as your friend requests, mes-
Step 1 Step 2 Step 3 Step 4 sages, and notifications icons. The banner also has a “Home” link to return you

Add Friends Find Friends Profile Information Profile Picture

to your profile page, a profile link, and a drop-down menu for Account Settings.

Set your profile picture

Friend Requests Megsages Notifications

I~ Fascebook - Winkkows htermed Explorer

Upload a Photo

From your computer . 2\ g e g scensne B oease (ferwetSoglagls ) LOCMesery | BAT|

OR

Take a Photo
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